This guide will walk you through the process of creating a custom field in
Gridlex App Suite in master data management.

Step 1: Log in to Gridlex App Suite and click on "Enterprise Admin Settings"
located under the Enterprise Admin section.

Zolan Gridlex App Suite

Omnichannel

Zolan International ... v Zolan International ... v Zolan International ... v Add Users
Zolan International ... v Add Unit
CRM Accounting & ERP Timesheet

Inbox Settings
Manage Inbox

Opportunities Add Invoice Time Log Zip Helpdesk Settings
Email Activities Add Bill Projects Zip CRM Settings
&g Organizations Revenue Time Approvals Sky Accounting & ERP
Contacts Costs Time Reports Settings
Calls Schedule Journal Sky Expense Settings
HRMS
Make & Receive calls Campaigns Banking Ray HRMS Settings
Payroll
Auto, Power & Contracts Inventory Ray Timesheet
Predictive Dialer X Attendance Settings
Fixed Assets
Voice Broadcast Helpdesk . Leaves Contracts Settings
N Projects
Call Settings Add Ticket Geo Track terprise Admin
SRS Setting
Dashboard HR Approvals pes
Tickets Expenses HR Reports Billing & Payments
Sites Add Expense
Automations Mileage
Approvals

Copyright © 2023 Gridlex About Us | Contact Us | Logout

Step 2: After clicking on "Enterprise Admin Settings," you will be redirected
to a new page. On this page, find and click on the "Fields" option to proceed.
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Step 3: Click on "Add/Edit Custom Field". Fill in the required details for your
custom field, such as the field name, description, and select the field type
(e.g., text, time, date, image, checkbox, etc.). Once you have entered the
necessary information, click on the "Add" button to create the custom field.
If you wish to add more fields at once, click on "Add Another Field" and
repeat the process.
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Step 4: If you want to restrict the visibility of these custom fields to specific
units or disable the ability to edit and delete the field's values, check the
corresponding boxes next to the respective units.
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Step 5: To view the entire list of custom fields you have created, click on
"View Custom Fields" on the same page.
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You have successfully created custom fields in Gridlex App Suite. Your
custom fields will now be available for use in your application. If you
encounter any difficulties or have any questions, feel free to reach out to
Gridlex support at apps@gridlex.com.
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